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Getting Started: Accessing the Online Assessment Application

1. Access the Online Assessment application through the Strategic Planning & Assessment
Planning Portal. To do so, either:
a. Log onto ERNIE and do the following
-> Hover over “University Services” on the left-hand menu
-=> Click on the “Institutional Research” link
-> Click on the “Assessment” link on the navigation menu at the top of the page to
access the Assessment homepage
-> In the top left box titled “Embry Riddle Power Planning (ERPP)”, click on the blue
button “Log Onto ERPP”
.. OR...
b. Type http://irweb.erau.edu/newsite/Assessment directly into your web browser.

2. This takes you to the Embry-Riddle PowerPlanning login page. Enter your assessment
User Name and Password and click on the “Login” button (contact Tiffany Phagan at
Tiffany.Phagan@erau.edu if you need username or password).

ErRPowerPlanning®

Welcome to the Embry-Riddle PowerPlanning Application Login

Please type in your user name and password and click on "Login®

User Name: I‘

Password: I

Cancel
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3. Logging in takes you to the Welcome screen with separate portlets for Assessment
Planning and Strategic Planning. The Assessment Planning Welcome portlet contains links
to for assessment resources and contacts.

) ERPP PROD AP SP Portal - Microsoft Internet Explorer

|J Q) Back -,ldil:-art.d:l.erm.edu:?’??&,l’serwlau'paga?_pageid=139,I41&_dad=mrtﬂl30&_sd‘ema=PORT.ﬂ.L3:l
i -
©
PowerPlanning

Assessment Planning ic Flanning

Welcome to the FYOT 08 straneqgic pla ng cycle. The
strateqic planning module is designed so you can easily
build your FYOT7 08 strateqgic plan.

ERAU conducts engoing, university-wide assessment §
our current programs, services, amd operations.
Assessment results are used to enhance programs and
services and to suppornt ERAUs strategic planning and
Program review processes.

Strategic Planming Process:

"G.Step” Assessiment Process:

1. Defi the directions «f units or groups though
envirenment ans amd GAP analysis tha
suppors the university mission.

2. Proposing new strateqgic initiatives that suppert
university goals and objectives for upcoming fiscal
years which may or may not include new costs.

3. Tracking the progress of accepted strategic
initiatives,

1. Link 1o University missi
Z. State assessment outcemes

3. Choose how and what to assess, then assess

4. Report assessment results

5. Document improvements generated by assessmeant

The active assessment cycle covers Steps 485 for 2007 08
amd Steps 1.3 for 2008 .09,

If you have any questions, contact the Swrateqgic Planming

& Analysis Group at 386-226-T175 spagroupaeraw.edu
Click on the "Assessment Planming” tab above to begin

plan 0}

Click on the "Swategic Planning” Tab abowve to hegin
planning

Assessment Planning Links:

Guide for Assessment Plan Developers

-Guide for Asse Plan Approvers {C! Strategic Planning Links:

- Strategic Planning Overview
= Stategic Planning Schedule
- Planning and Budget Guidance

-ERPowerPlanning Online User Manual

4. To continue to the Assessment Planning application, click once on the “Assessment
Planning” tab at the top.

ERAU canducts ongoing, versity-wide assessment of Welcome to the FYOF 08 stiategic planning cycle. The
our current programs, services, amd operations. strateqic planning module is designed so you can easily
Assessment results are used to e ] bl your FYOT 08 strateqgic plan.

services and to suppornt ERAUs strategic planning and

PrOGIAM review processes. Stwrategic Planning Process:
"5-Step’” Assessiment Process: 1. Defining the directions of units or groups though
envitonmental scans amd GAP analysis that
1. Link 1o University mission supports the university mission.
2. State assessnment outcemes 2. Proposing new strateqg tiatives that support

3. Choose how and what to assess, then assess university goals and objectives for upcoming fiscal
4. Report assessment results years which may or may not include new costs.

5. Document improvements generated by assessment 3. Tracking the progress of accepted swrategic
initiatives.

The active assessment cycle covers Steps 485 for 2007 046

and Steps 1.3 for 200809, If you have any questions, contact the Strategic Planning

& Analysis G I at 386-226-T175 spagroupdaeraw.edu

Click on the "Assessment Plannming” tab above to begin

plan 1 Click on the 'Swategic Planning® Tab abowve to hegin
planning

Assessment Planming Links:

- Guide for Asse vt Plan Developers

- Guide for Assessment Plan Approvers {Chairs, Deans, Stategic Planning Links:

- Strateqgic Planning Overview
- L ol
- Planning and Budgen Gu

-ERPowerPlanning Online User Manual

- Timeline of Assessment Activities

- Assessmient Home Page
- 1 Coo At i1
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5. Clicking the Assessment Planning tab takes you to the Main Screen, whose content
depends upon assessment planning status of the approver. Approvers who do not
complete an assessment plan themselves will see a Main Screen like this.

WLy Assessment Planning Yt G iq eI

Unit: Dean of Student Area, DB User Name: SPWZ22120

Assessment Planning (Steps 4-5)
2007-2008

Step 4: Assessment Results
Mo Assessment Planning at this Level

Step 3: Use of Results
No Aggessment Planning at this Level
View Use of Results from Other Units

| ] von

Tty Unit Plans
| <] v
View Plans from Other Units
| | Vew

Assessment Planning Tools
fsk the Assessment Coordinaior 2 Question
Logout

Assessment Planning (Steps 1-3)

Unit Contact Infarmation

Waster List of Outcomes
Mo Assessment Planning at this Level, *

View Master List of Outcomes for Other Units

2008-2009
Step 1: Expanded Statement of Institutional Purpose
No Assessment Planning at this Level

View Expanded Statements from Other Units

H i

Step 2-3: Current Outeomes and Measunes
Mo Azsessment Planning at this Level
View Cumrent Outcomes from Other Units

] |

o |

Assessment Group Planning Tools and Reporis

Unit General Information

| View
Unit Planning Progress - Wha is daing what

Unit Planning Status - Wha is dane with planning
Unit Plan Approval

This message
confirms that the
approver has
chosen not to
complete an
assessment plan
him/herself.

Tools to approve
lower-level
assessment plans
are located in the
bottom right
portlet.

Approvers who are also responsible for completing their own assessment plan will see a
screen such as the following. Directions for completing an assessment plan are contained

in the separate guide, “Guide for Online Assessment Plan Developers”.

Rssessment Planning (Steps 4.5)

Step 4: Assessment Results

Increase fan attendancs by 15%
Increase program revenue by 10%.

Step 5: Use of Results
No Assessmant Resulis Submitted

View Use of Results fiom Other Units

x| View

Assessment Plar='i; s1eps 1.3

Create Mew Master Outcome
Delete Master Outcome
Edit Waster Outcomels)

My Unit Plans

| 2] v

View Plans from Other Units

| Miew

View Assessment Plans

2008-2009

Step 1: Expanded Statement of Institutional Purpose
¥ Link to University Mission Statement
¥ Unit Mission Statemert

View Expanded Statements from Other Units

Step 2.3: Current Outcomes and Measures
Select Quicomes to Assess from Master Ouicomes List
View Current Outcomes from Other Units

H il

3 vo

Assessment Planning Tools

Outcomes Requinng New Funding for Critical lmprovements
Ashi the Assessment Coordinator a Guestion
Planning Status: (Click to change status)

2007-2008 2008-2009
Click 1o Complete Steps 4 &5 Click to Complete Steps 1-3

Logout

Assessment Group Planning Tools and Reporis

x| View
Urit Planning Progress - Yvho is doing what

Unit Planning Status - Who is done with planning

Unit General Information

Unit Plan Approval
2007-2008 Steps 4 & 5

5

Active links in the
top portlets indicate
that the approver is
also to complete an
assessment plan,
himself or herself

Tools to approve
lower-level plans
are located in the
bottom right
portlet.



Viewing Lower Level Assessment Plans

To view assessment plans from lower level units that report to you, select the desired
program or department from a dropdown menu of your reports.

Welcome

ssment Planning

Strategic Planning

Unit: College of Aviation, DB User Name: SPWZ2812

Assessment Planning (Steps 4-3)

2007-2008

Step 4: Assessment Results

Mo Assessment Planning at this Level
Step 5: Use of Results

Mo Assessment Flanning al this Level.
View Use of Results from Other Units

[l

Assessment Planning (Steps 1-3)
Unit Confact Infarmation

Master List of Outcomes
"l. .‘I". sessmern I r‘l anr if lJ lI ” 15 _I.""'.'l
View Master List of Outcomes for Other Units

2008-2009

sessment Plans

My Unit Plans

AME - Aiztion Maintenance Science, DB
Agronautical Science, DB

UL

Step 1: Expanded Statement of Institutional Purpose
Mo Assessment Flanning at this Leve
View Expanded Statements from Other Units

=] viw|

Step 2.3: Current Outcomes and Measures
Ma Azsessment Planning a1 this Level,

| - BS Aeronautics, DB

- BS Aeronautical Systems Maintenance, DB
- BS Aeronautical Science, DB

Anplied Aviation Sciences, DB

+ BS Safety Science, DB

View Current Owtcomes from Other Units

=] v

2] Y|

ent Group P

anning Tools and Reports

- B3 Air Traffic Management, DB
- BS Aerospace Electronics, DB
- BS Applied Metearology, DB v

Unit General Information

| | View
Unit Planning Prograss - ¥Whe is doing what
Unit Planning Status - Yvho is done with planning

Unit Plan Approval

Checking the Progress of Lower Level Assessment Plans

1. To see which of the departments or programs that report to you has begun assessment
planning, click on “Unit Planning Progress”.

Assessment Planning (Steps 4.5)

2007-2008
Step 4: Assessment Results
Mo Assessment Planning at this Leval
Step 5: Use of Results
No Aggessment Planning at this Level
View Use of Results from Other Units

| =] Veu|

View Ass
Tty Unit Plans
| =] oo
View Plans from Other Units
| <]

Aisk the Assessment Coordinator 3 Question
Logout

Assessment Planning (Steps 1-3)

Unit Contact Infarmation

Waster List of Outcomes
Mo Assessment Planning at this Level,
View Master List of Outcomes for Other Units

2008-2009
Step 1: Expanded Statement of Institutional Purpose
No Assessment Planning at this Level

View Expanded Statements from Other Units

H i

Step 2.3: Current Outcomes and Measures
Mo Azseszment Planning at this Level
View Current Dutcomes from Other Units

] M|

] ]

1ent Group Planning Tools and R

Unit General Information

Unit Planning Progress - Who is doi
: ane with planning

Unit Plan Approval




2. A “Unit Planning Participation” report will be displayed; with an “x” indicating which of
the lower level units has started inputting data for each assessment step.

2} Unit Planning Progress - Microsoft Internet Explorer

=10 x|

ERPowerPlanning®

Unit: P of Institutional Advancement  User Name: SPWE7777

Unit Planning Progress

Below is a list of Units and their planning progress. To view a step click on the appropriate link. To contact unit click on
unit name:

Planning Progress

T 20072008

5 Step 1 Steps 2-3
4

Unit

Alumni Relations

Carmpaign Operations
Communications & Marketing
Heritage Project & University Archives
Institutional Advancernent

Major Gifts

e R

Print Document Close Window

-
4 | B
T

TTOTIT GETerar MoTraoT

3. Clicking on the “Xx” opens a list of outcome titles for which data have been input.
Clicking on the outcome title opens a report showing the actual data entered.

| a ¥iew Assessment Results - Microsoft Internet Explorer —|C

ERPowerPlanning®

Unit: WP of Institutional Advancement  User Name: SPWE7777

View Assessment Results
Click on an outcame title to view the Assessment Results:
Unit: Alumni Relations

Develop programs. event for future alumni
Engage alumni in university and chapter events
Promote and market online community - eaglesMEST

Close Window




Checking the Completion Status of Lower Level Assessment
Plans

1. To see which of the departments or programs that report to you is complete with
planning and ready for approval, click on “Unit Planning Status”.

Assessment Planning (Steps 4.3) Assessment Planning (Steps 1-3)

2007-2008 Unit Contact Information
Step 4: Assessment Results i
Mo Assessment Planning at this Leval Master List of Qirtcomes
Mo Asseszment Planning at this Level,

Step 5: Use of Results View Master List of Outcomes for Other Units

No Aggessment Planning at this Level ;
| View
View Use of Results from Other Units | J J
! ] Youl
2008-2009
- Step 1: Expanded Statement of Institutional Purpose
R Mo Assessment Planning at this Level
Tty Unit Plans

View Expanded Statements from Other Units
| j View | j igw
View Plans from Other Units

| j “iew ||| Step 2-3: Current Outcomes and Measures
No Azszszment Planning at this Level

s t Planning Tool View Current Dutcomes from Other Units
siessment rlanning 10018

w| Miew
Ask the Assessment Coordinator 2 Question I J J
Logout

Assessment Group Planning Tools and Reporis

Unit General Information

it Planning Prograss « WHO TS e

Wnit Planning Status - Wha is dane witih

2. A “Unit Planning Status Report” will be displayed, listing each lower level department or
program reporting to you. Status indicators for Steps 4&5 and for Steps 1-3 state either
that the program or department is “Not Complete”, or show a date stamp indicating when
assessment was completed for each set of steps.

Unit Planning Status Report
Belowis a lal of Unics aae treir plaswing stetus To corlsel & el abost B8 =etus dick o e Ll name
Unit Flamnimg Complets
5-1'3“ 45 5] i}
deumn Faline 2-0CTO7 2 1
Carpaign Jpeations " E Lyl Fol Camplets
Comrnicstons & Marketiog @ Hol Camplstz
Dzvalomenl : a0 Mal Complsts
Herlage Project % Uit A mab Cormalele Bl Camplete
natiwtioral Advsncemet Hat Cormslede bl Camplztz
Privt Documernd Cloge Window




Approving Lower Level Assessment Plans

Steps 4&5 and Steps 1-3 must be approved separately for all lower level programs or
departments. Due to a software glitch, it is strongly recommended that you use the
“Approve Individual Units” link, NOT the link titled “Approve All Units”.

View Cumrent Outcomes from Other Units

- - . w| iew
Ask the Assessment Coordinator 3 Question
Logout

Assessment Group Planning Tools and Reporis
Unit General Information

Unit Planning Progress - Wha is daing yggf

Unit Planning Status - Wha is dang

Unit Plan Approval
2007-2008 Steps 4 & §
Aporove Indridual Unils - one g time
Approve All Units - all at ong
2008-2000 Steps 1-3
Approve Indradual Units - one &t a time
Apprgve All Units - all at once

Under the header “2007-2008 Steps 4&5”, click on the link “Approve Individual Units”. This
will launch an approval window, shown on the next page. Approve the unit assessment
plan for Steps 4&5 according to the directions on the next page, then come back to this
main screen to select “Approve Individual Units” under the header “2008-2009 Steps 1-3”.



The approval window lists all programs or departments that report to you and gives their
approval status. Units submitting an assessment plan will have one of 4 indicators listed:

e Until the unit completes an assessment plan, the indicator will read, “User has not
completed Steps”

¢ If the plan has been completed, but an intermediate supervisor still needs to grant
approve, the indicator will read, “(Intermediate approver) has not approved unit”

e Once the assessment plan is ready for your approval, the indicator will read, “Not
Approved”, which will appear as a clickable link. To give your approval, simply
click on the “Not Approved” link, which will change the indicator to read
“Approved”.

o All plans that have been approved will show a status of “Approved”

Unit Plan Approval Steps 4-5
Below is a list of Units and their Steps 4-5 approval status. To change approval status click on appropriate link.
Unit Stge®1.5 Approva
Center for Aerospace Safety Education Mat Approved
College of Arts and Sciences, DB
- General Education, DB Uszer has not completed Steps
- Human Factors & Systems, DB
- - BS Human Factors Psychology, DB Approved
- - M3 Human Factors & Systems Engineering, DB UsiNgas not completed S#ps
- Humanities, DB
- - BS Aerospace Studies, DB Uszer has not completed Steps
- - BS Communication, DB User has not completed Steps
- Physical Sciences, DB
- - BS Engineering Physics, DB User has not completed Steps
- - M3 Space Science, DB User has not completed Steps
College of Arts and Sciences, PC
- BS Aerospace Studies, PC User has not completed Steps
- BE Awiation Business Administration, PC Se aps
- BS Global Security & Intelligence Studies, PC User has not completed Steps
- BS Science, Technology & Globalization, PC User has not completed Steps
- BS Space Phyics, PC User has not completed Steps
- General Education, PC User has not completed Steps
- International Programs Uszer has not completed Steps
College of Aviation, DB
- Aeronautical Science, DB
- - BS Aeronautical Science, DB -
- - BS Aeronautical Systems Maintenance, DB eronautical Science, DB has not approved unit
- - BS Aeronautics. DB ser ens

10



Other Helpful Functions
Unit Contact Information

The Unit Contact Information dropdown menu gives the names and assessment contact
information for your lower level departments or programs.

Assessment Planning (Steps 4-5)

Step 4: Assessment Results )
Accessibilty of R dats Il'nlaslel List of Qutcomes
Timelness of IR data .
Delefe Master Cutcome
Step 5: Use of Results Elit Master Outcomefs)
Accassibility of R data Cperations!
Timeliness of IF data Accessivilty of IR data
View se of Results from Other Units

IR a5 & resource for assessment

| jm Timeliness of [A data

View Master List of Outcomes for Other Units

| | s
My Plans

2008-2009

Step 1: Expanded Statement of Institutional Purpose
o Link to University bission Statement

¥ Unit Mission Statement

View Fynandad Stataments friom Othar lnite

View Master List of Qutcomes From Other Programs or Departments

To view just the Master List of Outcomes from other programs or departments, select the
program or department of interest from the alphabetized pull-down menu.

Assessment Planning (Steps 4.5)

Asgessment Planning (Steps 1-3)

2007-2008 Unit Contact Informatian
Step 4: Assessment Results .,
Mo Assessment Planning at this Leve Master L
o2 sment Planning at this Level,
Step 5: Use of Results View Master List of Outcomes for Other Units
No Assessment Planning at this Level
View Use of Results from Other Units
| = Ve
\lew Amsessrmant Plans Stepl 1: Ex|mnlle§ Statement of Institutional Purpose
: No Asgessment Planning at this Level
By Unit Plans View Expanded Statements from Other Units
| | View | | View
View Plans from Other Units
| j iew ||| Step 2-3: Current Outcomes and Measuies
Mo Azsessment Planning at this Level
Amsssment Planning Tools View Current Outcomes from Other Units
essment Ple 10ls
v| Mew
Ash the Assessment Coordinator 3 Question I J —‘
Logout
Assessment Group Planning Tools and Reporis
Unit General Information
=] View
Unit Planning Pragress - Wha is daing what
Unit Planning Status - Wha is done with planning
Unit Plan Approval
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View Plans From Other Programs or Departments

There are two ways to view plans submitted by other programs or departments. You may
view others’ plans in their entirety by clicking on “View Plans from Other Units”, selecting
the desired cycle, and then clicking on the department or program of interest. Or you may
view only step(s) of interest for the current assessment cycle by selecting the program or
department of interest from a dropdown menu and clicking “View”. Note that Step 4
(Results) is not available for general viewing.

Assessment Planning (Steps 4.5)

Assi
2007-2008 T

\
essmen* ” anning (Steps 13)
it Information

Step 4: Assessment Results

Mo Assessment Planning at this Leve

Waster List of Dutcomes
Mo Assessment Planning at this Level,
View Master List of Outcomes for OtheRdMits

Step 3: Use of Results

No Assessment Planning at this Level
View
View Use of Results from Other Units | 3 _]
I x| View
T p——— Steplt Expamle.d Statement of InstitutionaRfurpose
No Asgessment Planning at this Level
Tty Unit Plans

View Expanded Statements from Other Uni

| 7] V| | 2] V|

View Plans from Other Units

I E| “igw ||| Step 2-3: Current Outcomes and Measuies
Mo Azsessment Planning at this Level

— View Cumrent Outcomes from Other Units
Assessment Planning Tools
_ ) [ x| View
fsk the Assessment Coordinaior 2 Question
Logout

Assessment Group Planning Tools and Reporis

Unit General Information

[ =] View
Unit Planning Progress - Wha is daing what
Unit Planning Status - Wha is done with planning
Unit Plan Approval
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View Assessment Outcomes Reqguiring New Funding for Critical Improvements

Programs or departments may have indicated the mission-critical need for new funding for
improvements within the next year associated with a particular outcome. These outcomes
are organized by assessment year. To view these outcomes and their funding requests,
select and click the year of interest from the pull-down menu under “Outcomes Requiring

New Funding for Critical Improvements”. Then select from the outcome titles listed to view
the full request.

fmemment Group Planning Tosks and Repars
Azche Azzessme s Coocinator 3 Qusslion

Logoul

lin Gemeral Infermation

: Wi
Unit Plnnioe Frogreas - Wi is doirg shat

Unit Plsnni~g Stsb s - Who & cone =ith oannng
Unit Plan Approval

HNE-200T Steps d £ 5

bpprire deadus Lois - one af 4 ime

Lpprrez A1 Unks - al 5l oree

HNT-200F Steps 1-1
bpproez 21 Uné: - al 51 orce
Cutconvis Requiting Hew Fanding for Critheal lmprovements

—

munication
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